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Te Puna Memorial Hall

Hall Hire Agreement

between Te Puna Memorial Hall Committee and
Name

Organisation/Company/Private

Address

Contact phone numbers

Email

Purpose

Approximate number expected

Date and Times (start and finish)
Hall Hire Fee 







Bond

Hall Spaces Required _ Full facility,  Hall/k'nette,   Meeting Room/s,    Supper Room,    Kitchen,    Stage 

Note that 25% of the hire fee is required to confirm the booking.  This is non refundable.  The bond and the balance of the hire fee is due 14 days before the hire date.  The bond will be refunded on line  within 10 working days provided the Hall Hire Terms and Conditions are fully met 

Approximate number expected to attend
Payment and Confirmation Process – Please return this signed agreement to the Booking Officer by email or photo shot.   A detailed invoice will then be sent to you stating when the payments are due.  Confirmation of your booking will be provided when the deposit is received.  Refer to the Terms and Conditions for details.
Kiwibank a/c – Te Puna Memorial Hall  - TPMH   –  38- 9008- 0599290- 00

Acceptance of the above agreement and the attached Terms and Conditions 
I accept the hire agreement and the terms and conditions for the use of all or part of this facility 

Signed                                                                                                       Date

contact  –  Booking Officer   Faye Hick                                                      deputy – Jo Gravit
phone    _  021 044 0827                                                                           07 5526063      cell – 027 552 6063
email     _   admin@tepunahall.nz                                                              pandjgravit@xtra.co.nz                                










for full details about Te Puna Memorial Hall  please refer to the website -  www.tepunahall.nz
Sorry still under development                                     August 2020
